
[image: image1.wmf]HOPKINS HOUSE
5904 Richmond Highway

Suite 525

Alexandria, VA 22303

Telephone: 703-549-4232 / Fax: 703-347-6867
A Learning Center for Children, Youth, and Their Families

THE HOPKINS HOUSE TUITION ASSISTANCE PROGRAM
POLICIES AND PRCEDURES: PRESCHOOL ACADEMY

Effective July 2007

1. The Alumni and Resource Development Committee of the Hopkins House Board of Trustees reviews all applications and determines scholarship recipients and amount of award.  Hopkins House staff my not vote or influence the Committee’s decision, but may provide information to the Committee as requested.  

2. Scholarships are granted in the name of the child enrolled at the Hopkins House Preschool Academy, although the application is submitted by the parent or legal guardian.  
3. The child must be enrolled in a Hopkins House Preschool Academy at least three months prior to eligibility for scholarship consideration.

4. The parent or legal guardian must provide evidence that s/he has actively sought other financial support, including applying for government assistance and child support, where applicable, and has been declined such support.

5. Tuition payments to the Hopkins House Preschool Academy must not be in arrears at the time of application or at any time while tuition assistance is provided.

6. Process

i. In order to be considered, an application must be complete, including a written statement of compelling need, proof of income, and additional required documentation, and submitted at least three weeks prior to a scheduled meeting of the Alumni and Resource Development Committee of the month in consideration.  
ii. Prior to the Alumni and Resource Development Committee Meeting, a member shall contact the parent or legal guardian for an interview.  Following the interview, and based on her or her findings, the Committee member shall make a recommendation to the Committee.

iii. The Hopkins House President or his delegate shall notify the parent/legal guardian of the Committee’s decision.

iv. All decisions made by the Committee are final and may not be appealed.

7. Scholarships may not be given for 100% of tuition.  The parent/legal guardian is required to pay a portion of the tuition.

8. Scholarship awards are granted in three (3) or six (6) month periods.  Awards may be renewed up to (12) twelve months, pending approval by the Committee.  
9. A child may receive up to $6,500 in total tuition assistance over a twelve (12) month period.  Scholarships may be smaller, but not larger than this amount. 

10. At the end of each scholarship period, the parent/legal guardian is required to update his/her scholarship application, including financial status, before a scholarship may be considered for renewal.  Tuition payments may not be in arrears at time of renewal.
11. The parent/legal guardian will be required to attend financial literacy seminars, when they are offered.  Failure to participate in these seminars may result in withdrawal of scholarship award.

12. At its discretion and by affirmative vote of two-thirds of its members, the Alumni and Resource Development Committee may suspend Rule #3, #8, and #9 in individual cases, for reasons of emergency or extra-compelling need. 
Scholarship awards are for the purpose of attending a Hopkins House Preschool Academy and have no cash value outside of that context.  No monies are paid directly to the parent or legal guardian.

The Hopkins House Tuition Assistance Program Policies and Procedures do not constitute an implied or expressed contract between Hopkins House and an applicant.  As such, Hopkins House reserves the right to discontinue its scholarship program at any time, for any reason.  In the event that discontinuation of the tuition assistance program is necessary, Hopkins House will notify all scholarship recipients.  Hopkins House bears no responsibility for applicants who are unable to be reached due to phone, email, or fax errors.  Thus, all applicants must maintain valid and current contact information with Hopkins House.
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PRESCHOOL ACADEMY SCHOLARSHIP APPLICATION

2011-2012

Dear Applicant:

Thank you for your interest in the Hopkins Tuition Assistance Program.

In order to be considered, all seven sections of the application must be complete, including a written statement of compelling need, proof of income, and additional required documentation. This documentation includes a lease/mortgage statement, car note statement, car insurance statement, a copy of any other bills (utilities, cell phone, etc.) you are responsible for paying, including copies of cancelled checks or money order receipts used to pay those bills.

The Alumni & Resource Development Committee of the Hopkins House Board of Trustees, which oversees this application process, asks that you also apply for assistance with local government in the city in which you reside prior to completing a Hopkins House Children’s Tuition Assistance Program Scholarship Application.  Government assistance is often more generous and readily available.  

The Alumni & Resource Development Committee meets on the fourth Thursday of each month, except in July, August, and December.  Applications must be submitted no less than 3 weeks prior to Committee meeting.  Once your application is submitted, a member of the Committee will contact you for an interview.   A copy of the deadlines is enclosed. 
Following the interview, and based on his or her findings, the Committee member will make a recommendation to the Committee.  The President or his delegate shall notify the parent/legal guardian of the Committee’s decision.  Decisions of the Committee are final and may not be appealed.

Scholarship grants may not be given for 100% of the tuition. Applicants are required to contribute a portion of the tuition.  Parent Pay Amount differs by academy and age group. A weekly scholarship schedule for the 2011-2012 academic is provided in the application packet.

Scholarships are typically granted in periods of three months or six months, and may be renewed up to a total of twelve (12) months.  At the end of each three (3) or six month (6) period, you will be required to update your scholarship application, including financial status, before a scholarship may be considered for renewal. Tuition payments may not be in arrears at the time of renewal.  Other scholarship rules may be found at the following link: http://www.hopkinshouse.org/Parents/Rules%20-%20Scholarships.pdf
Thank you for considering Hopkins House.  Please do not hesitate to contact your respective Hopkins House Preschool Academy Principal or me, if you any questions. 

Best,

Dr. James Dabney

Assistant Vice President

(571) 480-4086
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JDabney@hopkinshouse.orgJuly 13, 2011

Re:  2011-2012 Tuition Assistance Program Deadline Schedule

Hopkins House Parent/Guardian:

Greetings! The Hopkins House Board of Trustees is pleased to announce its ability to provide need-based scholarships for families during the 2011-2012 academic year.  Through generous donations from individuals, organizations, business, and institutions, The Hopkins House Tuition Assistance Program (TAP) has become a staple in our organization and has ensured that we are committed to our mission of providing support to low-resourced families to ensure their participation in quality, early childhood education. 

The Alumni & Resource Development Committee of the Hopkins House Board of Trustees oversees the organization’s Tuition Assistance Program.  It is responsible for selecting applicants who can substantially demonstrate a need for scholarship assistance.  During the 2011-2012 academic year, the Committee meets monthly to discuss scholarship awards.  If you are in need and want to be considered for an award during a given month, please adhere to the following deadlines:

	For a start date in…
	Complete applications are due at 5 pm on or before:

	July 2011
	Ongoing

	 August 2011
	Ongoing

	September 2011
	August 08, 2011

	October 2011
	September 06, 2011

	November 2011
	October 04, 2011

	December 2011
	November 01, 2011

	January 2012
	November 17, 2011    (Committee does not meet in December)

	February 2012
	January 03, 2012

	March 2012
	February 07, 2012

	April 2012
	March 06, 2012

	May 2012
	April 03, 2012

	June 2012
	May 08, 2012


The Committee strongly adheres to these deadlines.  However, if in any month circumstances prevent you to meet to the deadline, please contact Dr. James Dabney, Hopkins House Assistant Vice President at 571-480-4806 or via email at JDabney@HopkinsHouse.org  to discuss other potential arrangements.  Exceptions are made with great scrutiny and on a case-by-case basis. 

If you have any questions or for more information on the policies and practices that guide the Hopkins House TAP, please visit www.hopkinshouse.org or contact your respective Hopkins House Preschool Academy, or Dr. James Dabney.

Sincerely,

James Dabney, Ph.D.
Assistant Vice President
be in arrears at the time of renewal.
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PRESCHOOL ACADEMY SCHOLARSHIP APPLICATION
PRESCHOOL ACADEMY SCHOLARSHIP APPLICATION PRESCHOOL ACADEMY SCHOLARSHIP APPLICATION
SECTION 1 – Applicant Information
Scholarship status:  FORMCHECKBOX 
 New Applicant    FORMCHECKBOX 
 Renewal
	Preschool Academy:
	 FORMDROPDOWN 

	Enrolled Since:      

	Today’s Date:
	     
	

	Parent/Guardian’s Name:
	     
	Relationship to Child:      

	Child’s Name:
	     
	Child’s Age:   

	Home Address:


	     
	Child’s Birthday:      

	Home Telephone #:      
	Work Telephone #:     
	Cell phone #:      



SECTION 2 – Other Financial Aid

	Have you applied for other financial aid?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	Date Applied For Government Assistance:      

	Disposition of Application:      
	Social Worker’s Name:      

	Case #:      
	City/County:      

	Assistance from any other 

non-government institution

Name:         
	Monthly Amount:      


	On Public Assistance?
	 FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
	Number of Dependents?
	  

	Occupation: 
	     
	Number of Persons Living In Household, including you, other adults, and child(ren):
	     

	Gross Monthly Family Income:
	     
	Sources of  Primary Income:
	     

	Net Monthly Family Income:
	     
	Other income (e.g. child support):
	     


SECTION 3 – Monthly Budget Worksheet (Please be as accurate as possible)
	Rent  FORMCHECKBOX 
  Mortgage  FORMCHECKBOX 
: 
	     
	Credit/Card Payments:
	     

	Car Payments:
	     
	Food/Gasoline:
	     

	Car Insurance:
	     
	Childcare:
	     

	Gas & Electricity:
	     
	Clothing:
	     


	Telephone:
	     
	Cable/Internet:
	     

	Medical:
	     
	Child Support/Alimony:
	     

	Other (college tuition, etc) 

(please describe): 
	     
	TOTAL 

(add up all expenses)
	     


SECTION 4 – Explanation of Need: 

Weekly scholarship amount requested:      

 FORMTEXT 
     
Please tell the Scholarship Committee why you need a scholarship for your child.  Provide as much information as you need to fully demonstrate your need:      
SECTION 5 – Organization/Faith Institution Affiliation (Please list all affiliations)

Hopkins House appreciates diversity and does not discriminate on the basis of race, creed, nationally, ethnicity, sexual orientation, age, ability, socioeconomic status, or religious affiliation. Thus, your response to this question will not affect that status of your application.  However, some organizations who generously support our scholarship program would like us to designate their funds to applicants who represent their membership, mission, and/or cause.
	

	

	

	

	

	

	

	

	


Are you a Hopkins House ECLI participant? ___ Yes    ___No
SECTION 6 – Volunteering/Financial Counseling

	Parents of scholarship recipients are required to volunteer at Hopkins House a minimum of two (2) hours per month during period of the scholarship.  Please indicate the times you are available for volunteer service. Failure to volunteer may result in loss of the scholarship.


	Volunteer Time Available: 

(Indicate day and time available - at least two hours a month)

	     


SECTION 7 – Signature
By affixing my signature below, I attest that the information provided above is complete, accurate and truthful.  I understand that it is unlawful to purposely provide inaccurate, incomplete or erroneous information for fraudulent purposes.  
_______________________________________________
________________________

Your Signature





Date
CONGRATULATIONS, YOU ARE FINISHED!
PRINT A COPY OF THIS APPLICATON FOR YOUR RECORDS

Drop off packet to your respective Hopkins House Preschool Academy or to the Hopkins House Administrative Office to the attention of Dr. James Dabney, Assistant Vice President.
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HOPKINS HOUSE

A Learning Center for Children, Youth, and Their Families

5904 Richmond Highway

Suite 525

Alexandria, VA 22303
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2011-2012 Weekly Tuition, Scholarship, and Parent Pay Scale
	Helen Day Preschool Academy


	Age Group
	Tuition
	Scholarship Amount
	Parent Pay

Amount
	Tuition $ Discount
	Tuition %

Discount

	Infant
	$325
	$130
	$195
	$130
	40%

	Toddler
	$305
	$125
	$180
	$125
	41%

	Preschool
	$295
	$120
	$175
	$120
	41%

	Junior K-Prep
	$285
	$115
	$170
	$115
	40%

	K-Prep
	$275
	$110
	$165
	$110
	40%


	James & Juliette McNeil Preschool Academy


	Age Group
	Tuition
	Scholarship Amount
	Parent Pay

Amount
	Tuition $ Discount
	Tuition %

Discount

	Infant
	$295
	$120
	$175
	$120
	41%

	Toddler
	$285
	$115
	$170
	$115
	41%

	Preschool
	$275
	$110
	$165
	$110
	41%

	Junior K-Prep
	$270
	$110
	$160
	$110
	41%

	K-Prep
	$265
	$105
	$160
	$105
	40%
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You Will Be Invited To Come In To Sign The Form.

HOPKINS HOUSE
A Learning Center for Children, Youth, and Their Families

Hopkins House Administration Office

5904 Richmond Highway

Suite 525

Alexandria, VA 22303

Telephone:  703-549-4232 / Fax: 703-347-6867
Preschool Academies

Helen Day Preschool Academy

1224 Princess Street

Alexandria, VA 22314

Telephone: 571-480-4081 / Fax: 703-683-3056

James & Juliette McNeil Preschool Academy

8543 Forest Place

Alexandria, VA 22309
Telephone: 571-480-4261 / Fax: 571-480-4279
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Hopkins House Administrative Office	Helen Day Preschool Academy		McNeil Preschool Academy


5904 Richmond Highway; Suite 525	1224 Princess Street			8543 Forest Place


Alexandria, VA 22303			Alexandria, VA 22314			Alexandria, VA 22309


Telephone: (703) 549-4232		Telephone: (571) 480-4081		Telephone: (571) 480-4261


Fax: (703) 347-6867			Fax: (703) 683-3056			Fax: (571) 480-4279


					Marge Maceda, Principal			Raymel Menefee, Principal
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Remember:


ATTACH A COPY OF YOUR MOST RECENT FEDERAL 1040 FORM or PAY STUBS FROM THE TWO MOST RECENT PAY PERIODS with ALL SCHOLARSHIP APPLICATION





ALSO include a copy of your lease/mortgage statement, car note statement, car insurance statement, a copy of any other bills (utilities, cell phone, etc.) you are responsible for paying, including copies of cancelled checks, valid bank statements, or money order receipts used to pay those bills.  The Committee asks that these bills be from two consecutive months, preferably the two months prior to the date of this application.











Note:


In order to remain eligible to receive tuition assistance, scholarship recipients must attend financial counseling workshops during the tenure of the scholarship, when they are offered.  Please speak with the Assistant Principal or Principal to find out more about the workshops.
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